
SCHOOL REGULATIONS AND PROCEDURES 

 

ATTENDANCE 

There are a variety of things parents can do to help their children develop good attendance habits. We 
realize some absences are unavoidable due to health problems or other circumstances. However, when 
students miss too much school (regardless of the reason), it can cause them to fall behind academically 
and struggle socially. 
 

5 TIPS FOR IMPROVING SCHOOL ATTENDANCE 
 

1.     Remember that good attendance benefits your child’s education. Students who miss a day of school not 
only miss instruction, but they must make up work and catch up with the new material at the same time. 

2.     The bus is a consistent way to ensure your child arrives at school in a timely manner. Arriving late can 
be disruptive for your child, the teacher, and other children in the class. Students are expected to be at 
the bus stop 5-10 minutes before “pick-up” time. 

3.     Try to schedule doctor and dentist appointments in the beginning or end of the day so that your child will 
only miss part of the day.  When possible, try to schedule these on days when school is closed. 

4.     Remember that there are 180 school days out of 365 total days in the year.  Families are encouraged to 
take vacations during summer vacation or during other extended school breaks. 
If there are underlying reasons why your child is not coming to school (school phobia, relationships with 
peers, academic difficulties, transportation, medical reasons, etc.), please make us aware of the 
issue(s).  We would like to be as proactive as possible in assisting in any way we can.  
 

 The New Jersey Department of Education defines “Chronic Absenteeism” as not being present in 
school for 10% (18 days) or more of the days in session. 

        End of marking period 1 - 5 days or more 
        End of marking period 2 - 9 days or more 
        End of marking period 3 - 14 days or more 
        End of marking period 4 - 18 days or more 

 In order for students to learn and achieve their fullest potential, it is critical that they are in school 
and engaged in the learning process. 

 Research shows that chronic absenteeism is a primary cause of low academic achievement and 
a powerful predictor of a student’s risk of dropping out of school. 

 The first month of the new school year is crucial to good attendance practice.  According to a 
study  (Baltimore Education Research Consortium, 2012), half of all students who miss 2 to 4 
days of school in the first month will go on to miss nearly a month of school in excused or 
unexcused absences. 

 According to the same study, 9 out of 10 students who missed 5 or more days in the first month 
went on to be chronically absent for the school year. 

 In another report, “Absences Add Up” (Attendance Works, 2014, p.1), the following is stated: 
“At every age, in every demographic, and in every state and city tested, students with 
poor attendance scored significantly lower on standardized tests.  In our schools, this 
translates into weaker reading skills, failing grades, and higher dropout rates.” 

 The New Jersey Department of Education has adopted attendance regulations (N.J.A.C. 6A:16-
7.6) that require each board of education to develop, adopt, and implement policies and 
procedures regarding the attendance of students. 

 The Burlington Township School District recognizes the following absences as excused:  take 
your child to work day, religious observance, medical with a doctor’s note that the child was seen 
by the doctor, college visitation, legal matters as evidenced by court documentation, and 
observance of Veteran’s Day.   

 All other absences will count as unexcused including parent notes or phone calls.  Students are 
allowed 6 unexcused absences before experiencing potential impact on grades and credits 
earned for all classes. 

 Given the high academic standards and expectations set for Burlington Township Middle School 
at Springside students and the public policy of the State of New Jersey which requires maximum 
school attendance and the provisions for make-up work following absence, students may lose 
credit due to excessive absences from class. 



 Students are permitted 6 unauthorized absences from a semester course, 3 from a 
quarter course, and 12 from a full year course without penalty. 

 For each unauthorized absence in a course beyond the allotted days, students will lose 
credit for any assessments conducted that day. The student is responsible for any 
information that was missed on these days, even though credit will not be awarded. 
Future assignments and assessments may require the student's knowledge of this 
material. 

 A student must provide documentation to authorize an absence. This documentation 
must be submitted to the Attendance Office within 2 days of the student's return from an 
absence. If documentation is submitted after the 2-day requirement, the absence will be 
unauthorized. An appeal may be submitted to the Principal in such cases when 
extenuating circumstances interfere with the 2-day requirement. Appeal requests may 
also be submitted in advance. Absences for the following reasons are considered 
authorized with the stated documentation provided: 

 Policy 2624.3:  A student who has been absent from class is responsible for making up 
class work which has been missed for all classes including physical education. Upon 
return to class, arrangements should be made with the teacher to make up all tests, 
quizzes, homework, discussions, projects, and laboratories. Class participation may be 
made up through a conference with the teacher and may require additional time on a 
period for period basis outside the regular class period. Make-up work should be 
completed within five days of the absence(s). Report card incomplete" will not be carried 
beyond one marking period. 
 
 

 
1.    Each student enrolled in the High School is required to attend school and classes regularly, all days and 

hours school is in session.  Students must be present in school for four hours to be counted as present 
for a full school day and to participate in after school activities.  

2.    A student under age sixteen, who fails to attend regularly, and his parents, may be proceeded against 
as provided for in title 18A:38-27, 28, 29, 30 and 31. 

3.    A senior must be present on the day before going on the Senior Trip. 
4.    A student who is absent excessively, claiming medical reasons, may be excluded from school on 

medical grounds (18A:40-7) until the medical cause is removed (18A:40-9). 
5.    As soon as an extended illness is apparent, a doctor’s note should be submitted to the nurse.  The Main 

Office will facilitate the arrangements for home instruction.  Home instruction exempts the student from 
the class participation grade.   
For further information on home instruction, see Grading Policy, Section II 

6.    Students are responsible to check with teachers each marking period to insure that they do not have 
excessive absences and lateness. 

 
State Excused Absences School Excused Absences School Unexcused Absences Truant 

 Bring Your Child to 
Work Day 

 State Approved 
Religious Holiday 

 

 College Visits 

 Legal Matters 

 Doctor’s Visits with note 

 Funerals 

 School Sponsored 
Events 

 Suspensions 

 Driving Test 

 

 Vacations 

 Doctor’s notes without 
visit 

 Work 

 Weddings 

 

Parent is unaware of 
student absence 

 

 

 

 

 



 

LEAVING THE BUILDING DURING THE SCHOOL DAY 

1.    Students 18 and older must present a note from a parent/guardian to the attendance office prior to 1st 
period on the day that they need to leave early.  The note must include a daytime phone number of a 
parent/guardian we can contact for verification.  

2.    For students 17 and under, a parent (or emergency card designee) must come and sign the student 
out.  If the parent does not comply, the student will not be permitted to leave school for any reason. If a 
parent does not want a 17 year old senior to sign themselves out of school, a note should be provided to 
the school. A parent must show ID when signing his/her child out of school. 

3.    Student drivers who leave school grounds without permission may have their parking privileges revoked. 

 
Any student who needs to leave the building during the day must do so through the main 
office.  No student has permission to call a parent, guardian, relative, friend, etc. on his or her own 
cell phone for the purpose of leaving the building during the school day.  No student, under any 
circumstances, is to leave the building without signing out in the front office. 
 

TRUANCY 

1.    Any student absent from school for all or any part of the school day, without parental/guardian 
authorization will be considered truant. 

2.    Absence from school must be verified and authorized by a telephone call to the Attendance Office at 
(387-1713, ext. 1036) from the student’s parent/guardian the day of the absence. 

3.    If the school is unable to verify that the student was absent with the authorization of his/her 
parent/guardian, the absence will be considered a full day truancy. 
 

 

TARDINESS TO SCHOOL OR CLASS 

1.    Burlington Township High school opens to students at 7:05 a.m.   

2.    Students are expected to enter the building immediately upon arrival and report to their period 1 
classroom. 

3.    Any student not in their period one class by 7:20 am or who arrives to school after 7:20 am is late and 
must sign in with the Attendance Officer located in the Main Office in the main building or in the main 
office in the Hopkins building, depending upon the student’s first period class, to receive a late pass for 
admittance into class.   

4.    Each teacher will maintain accountability for lateness to class throughout the entire day according to the 
following guidelines: 

a.    1
st
 and 2

nd
 offenses – teacher warning 

b.    3
rd

 and 4
th
 offense – teacher phone call to parent/guardian 

c.    5
th
 offense and all subsequent lateness will be referred to the VP.  

5. Seniors who are chronically late to school and are parking on property will receive the following 
consequences: 

a. 10th late to school - 1 week suspension of parking 
b. 15th late to school - 2 weeks suspension of parking 
c. 19th late to school - loss of parking spot for the remainder of the school year 

    Lates are cumulative for the school year, not based on semesters. 

 


